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Juretent drmifeter, sTifefen, qraTioren, TsiAfaen, Ufderfaer e aur aryamiies nfafafeen armemr
smeRrt (Geographical, Economic, Social, Political, Historical Development and Contemporary
Issues of Nepal)

ST AT, foshTaeRt sTaumen, yseadta qor freafa s awereemT smsrt (Concept of
Planning in Nepal, Five Years and Tri-Annual Plans)

JUTART T foreha T AqTeteh! GiTemT ST=id SR eTeh] STTETIYeRT, =TqTieAshT, Wik TaT
STRINT, WRTCTET Tieieh U 3 gadni-en e averdt senrtt (Constitutional Development in
Nepal and Executive, Legislative, Judiciary, Public Service Commission, Auditor General and
other Constitutional Bodies in the Constitution of Nepal)

TeTHT ST e SifeRe antent fasrashe st e (Development Phases of Banking and
Insurance in Nepal)

ST T GEATEw: HGh U FHia4 o, T=qureed gmh (International Agencies: United
Nations, World Bank, International Monetary Fund)

gAAa GeTeE: TR fas o, farees T s (Regional Agencies: Asian Development
Bank, BIMSTEC, SAARC)



o Ul qun Sauiited qecaen GEETHRE HeT qu Feian niatates (Major Events and Current
Affairs of National and International Importance)
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+* Introduction of Computer (sFregewent after)

+* Hardware (er€a=r)

+* Software (erea=)

+%* Setting and Protection of Computer (sreewent #fegm)
+s» Computer related Threats (st awrfi Siifiam)

+* Multimedia (wfeefirfean)

+* File Management (stfirera srereer)

+s» Computer Networking (et Jeafshg)

+* Operating System (srdtfeg fireen)

+* Word Processing (s/€ sréfirgm)

+%* Electronic Spreadsheet (serrifes iefire)

+%* Presentation System (e woreh)

+* Information Technology (g=rmr wfer)

+s* Database Management System (srersrer sarereera worre)
+%* Electronic Transaction Act, 2063 (fereget sriam i, 2053)
+s» E-Governance in Nepal ( Srerar g-mi-4)
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+%* @z (Set), wfererar (Percentage), ¥fsrer = (Unitary Method)
+%* wftre, st e (Commission, Tax and Bonus), =t rererr (Profit and Loss)

** apfufa (Menstruation), sigara T s ara(Ratio and Proportion)
+%* wremeor st (Simple Interest), =rsreret sarst (Compound Interest),



*% gediaor {Equation)

o5 im, Ao TR (Mean, Mode and Median)
*%* TZA=E 20T (Standard Deviation)

% Teorda (Measurement of Disparsion)

*§* T (Probability)
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*¢* F1eIgd T 0T (Correlation and Regression)
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*¢* FdTTEF! AT I (Basic Knowledge of Economics)

TG e FaT o= A (Monetary and Fiscal Policy of Nepal)

v e i wur A2fe T A (Industrial and Foreign Investment Policy of Nepal)
<o forehTe FISTTES (Current Development Plans)

FE A%, AN0T 3F 791 7Y (49 GL4TE (Central Bank, Commercial Bank and Micro Finance
Institutions)

*% Tareira womeht  frefia @9 (Financial System and Financial Market)

*}* Taita faT0r2® (Financial Statements)

*% T wior T faeie 353979 fr39o1 (Financial Projections and Financial Ratio Analysis)

5 THETaTE FTYRMT 31 (Basic Knowledge of Management)

*§* TTmaTat fagra T UTEA(Principles and Structurs of Organization)

L THATATH AT FUTE T 919 $TaT(Management Information System and Decision Making
Process)

*§* FT7E TUIYF FOTEH (Human Resource Management)
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o AT g, I T e {Introduction, Evolution and Development of Insurance)
o5 dimrt &7 T REfem {Scope and Types of Insurance)

% imTeT fagraes (Principles of Insurance)



+8% uTera BTereht siar st fearfar (Current Status of Nepalese Insurance Market)

*8* it mezreerend: shar sifirend, sfer @t qem shat gerer (Insurance Intermediaries: Insurance Agent,
Insurance Surveyor, Insurance Broker)

+%* s, 20%% (Insurance Act, 2049)
o3 sftmn framrarett, 202 (Insurance Regulation, 2049)
oo <fmm wftrforame s wosht e (Directives issued by Insurance Board)
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3 STTEITI TOTTeAl: STTEATTART 1 T T(HAT, SASCATIART A AL, sqETdehen! S T
I, ST FHeReid =rareE (Management System: Management Function and Process,
Emerging Concept of Management, Role and Challenges of Manager, Contemporary Issue of
Management)

3 ST grerh formames: aFTies syaeare frgra, sematies fagr, seriasis frgr, ame
Trery foemam, g'res fo=mamn (Management Thoughts: Scientific Management Theory,
Administrative Theory, Bureaucratic Theory, Human Relation Approach, Quantitative Approach)

8 GIEHTH ATATUThT H el : STdTeRoi g &n qieror aor e farsywo{ Assessment of Organizational
Environment: Environmental Scanning and SWOT Analysis)

oo Torfifer fomfor e st firem, R, wea, Sevd, WG qum FiemT, Wil srEf=ee qor femo
(Strategy Formulation and Implementation: Mission, Vision, Goal, Objective, Strategy and
Planning, Strategy Implementation and Control)



3¢ ST GTEAT: TSNS ST, G 0T, GafefieH, STfem T S1is ST, fashsier, ge
forera T afads (Organizational Structure: Organizational Design, Organizing, Subdivision, Power
and Authority Structure, Decentralization, Organizational Development and Change)

+o* Tooter wfsham < wore wamar: Frofe ufsear, we frofa wfsmen ot wfsrer < g=mn afafy @ steeem,
5 sgaeTdH, AT sgawerd (Decision Making and Solving Process: Decision Making Process,
Group Decision Making, Decision Marking and Information Technology, Crisis Management,
Conflict Management, Grievances Handling)

o8 el T FrRImIoT: Aeed, T, T, Godiaersy S, ferareror aer 1ot (Leadership and Controlling:
Leadership, Communication, Coordination, Supervision, Monitoring, Control and Quality)

% IEUTOM: IEOMThT TrgTmae®, wewTiirdr, il Sftement 701, shafemt eHefive qen fema (Principles of
Motivation, Participation, Quality of Work Life, Employee Turnover and Retention)

 HEEEITET qeArsh: HEEE] Yedshashl @ T ugld, wreeeesn geais (Performance
Evaluation: Criteria and Technique of Performance Evaluation, Administrating Performance
Evaluation)

$ UHE WU AT WA GETE YOI, W ETed A e g, s fasgwor (Human
Resource Management: Human Resource System, Human Resource Planning, Job Design, Job
Analysis)

T @: AT sgaedad (Project Management)
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% AEISHIER! STIRYA SHHH, SAEeHT grareft srgramon T swffswor (Basic Knowledge of Project,
Concept of Project and Classification)

* RIS Teea T & (Importance and Scope of Project)
** RIS ST oraq (Project Proposal Writing)

¢ arrsET ; Dabwl ssie (Project Budgeting)

¢ SfSreRat Shwareh farsamor (Logical Framework Analysis)

* STTIISHT SATEATIH T STRITSHT saareemaqeht fagr=a (Project Management and Principles of Project
Management)
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wET: fo (Finance)
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oo» ferctar womredt e farehar s ISft AT, 3T ST, AT SIS, ST ki a, T2 Q9T 1S WTeued
(Financial System and Financial Market: Capital Market, Money Market, Securities Market,

Market Index, Stock and Bond Valuation)

o AT fasgeor: sfa s, dfen wma, didwifert fasiwor @em w+e (Investment Analysis:
Capital, Capital Budgeting, Cost of Capital, Portfolio Analysis and Selection)

oo» feretrar ferercor fersywror: ferefar ferarcorsnt fersiywon, forefar qartam srpama fasywor (Analysis of Financial
Statements: Analysis of Financial Statements, Financial Forecasting, Ratio Analysis)

+o* gttt forfra womreft: weenr fore, wh, = Tt (Government Finance, Tax, Expenditure and Loan)

el oot erefvmrer @erm srga=am ugfa(Economics and Research Methodology)
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T E &: srefvmer(Economics)
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o gem srefyme: s frgraes, awTHT, Riges, cited T anaen fagres, faawe fgraes
(Managerial Economics: Economic Theories, Theories of Demand, Theories of Production and
Cost, Theories of Distribution)

o3 Teprer srefamren: forsprarstier stefdmrent GTamT T =, i, STauTer, SE e dfy aurs W T et
(Development, Economics: Structure and Characteristics of Developing Economics, Poverty,
Inequality, Population Growth, Migration, Urbanization)

o3 e A i Serter, fasferor qor g, JuTeet adae sienfes, S ),
Jafvrer samr qur wie Hfifasw (Development Policy: Economic Liberalization, Privatization,
Globalization, Current Industrial, Foreign Investment, Foreign Trade and Tourism Policy)



3 TSR ST TR T a9, SRR TR T @, G @9 auT @ e, o wer,
TresTeh =T, e ko, fota Aifa (Public Economics: Government and Budget, Government
Revenue and Expenditure, Public Debt and Resource Mobilization, Financial Deficit, Public Debt,
Foreign Debt, Fiscal Policy)

% g SrefamrE: URZAR TUMT, YT T S RegTes, dfg el Rrgraes, gy freg fem,
qETiwid, <Rt aga(Macroeconomics: National Income Accounting, Theories of Consumption
and Saving, Growth Theories, Growth vs Stability, Inflation, Balance of Payment)

o @: sigu-u ughd (Research Methodology)
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8 SLETTRT T ST AT, ST T UCTSE AU, ST a9l [OTTcHeh SIJE-HTT
a1 T syaeTamT sTgE-ameRt o firee (Introduction to Research: Scientific Research, Basic and
Applied Research, Quantitative and Qualitative Research, Role of Research in Economics and
Management)

93 SR SHUTES: ATfEcoh] JRIee IR, Gl aReasT, Sgif-aeh gfen, s fmfor (Steps in
Research: Literature Review, Problem Definition, Theoretical Framework, Hypothesis
Formulation)

9 ALEHM BT FEHH ST T YRR, WS a9 Shiog, Remafaferdt qor wnfafed s s
(Research Design: Research Design and Types, Measurement and Scaling, Reliability and Validity
of Measurement)

&8¥ TELEAT: AT I, THAT WA, FLATHT G, TR SART Fefeor, T wglaen tieass (Sampling:
Sampling Design, Sampling Process, Types of Sampling, Determining the Sampling Size,
Sampling Errors)

9 AT Heheld: qLATHH] SR, JATIel, AU et Jedeq Ty, SFeirgs Sgaem,
Terra =g (Data Collection: Classification of Data, Questionnaire, Research Interview,
Direct Observation, Online Research, Fieldwork Management)

o qeATg TSN qeATgsheRl dAM qUT WEqld, doaTgshenl W] qeaTgeh fasiu, Tureash
FeaTgaRant farsgwor (Data Analysis: Preparing and Presenting of Data, Summarizing Data, Statistical
Analysis, Analysis of Qualitative Data)

& IgEaH Sfae, gfdaed s e Sfaeshl Seh, Sfieed oReeh! @i T S, S§r aur dwe
Troreah! wT (Research Report: Presentation of Report, Types of Report, Formats and Styles of
Report Writing, Uses of Citation and References)
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+%% sftareht Seafr T fererrer (Origin and Development of Insurance)

R

¢ iRt after @ meea (Introduction and Scope of Insurance)

*8% Sftert sftw, Forsffert sftm arerm gsifam (Life Insurance, Non Life Insurance and Reinsurance)

+% @esfrar (Microinsurance)

93wy e s, wrafere Sftem et qem ssfiae sftem siar (Term Life, Endowment Life and Whole
Life Insurance)

oo ol W fosen, die, wams, sttt fafere shar (Fire, Marine, Motor, Aviation, Engineering and
Miscellaneous Insurance)

+o* it frgreaee (Principles of Insurance)

J/

*4* SuTeTeR! BTereR! ST srsent Rt (Current Status of Nepal's Insurance Market)

+% @esfrar (Microinsurance)
oo Ttz srefamreht foepramn sfmm e syfirser (Role of Insurance in Development of National
Economy)

+%% sftT sHaTEHT ST Feredshdteh! Yt st sifiverdl, e @t qen st gere (Role of Insurance
Intermediaries: Insurance Surveyor, Insurance Surveyor and Insurance Broker)

+o* s, %= (Insurance Act, 2049)
+%* <ftmn forarmrarett, 20%< (Insurance Regulation, 2049)
+%* sftam wftrforae st susht Rdeme (Directives Issued by Beema Samiti)
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